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Replace with your Full Name

Personal Information
Gender: ............ Marital Status: ............ Children: ............
Residence: ............ Date & Place of Birth: ............ Nationality: ............

Contact Information

Home Mail Address: ............ Work Mail Address: ............
Mobile No. ............ Home No. ............
Work No. ............ Fax No. ............

Email Address: ............

Job Objective
Clearly states the aim of presenting your CV.
Example of abstruse objective:
A job that avails my skills, study, and creative abilities.
Example of clear objective:
Position of Public Relations Director.

Educational Qualification
States your study progress in a reverse time-line starting with the last degree.
Each degree is described as follows:
Line 1: Degree level, title, awarding department, college, university, city,.country,
start and graduation dates.
Line 2: Brief description of major study con€entrations:.
Line 3: Title of dissertation or graduation project.
Line 4: Name of dissertation or graduation project supervisor.

Professional Experience
States your vocational progress in a reverse time-line starting with the last position.
Each position is describ&d as follows:
Line 1: Position name or title, start and,leave dates.
Line 2: Employer name, department, section, city, country
Line 3: Brief description of major.responsibilities.

Training Courses
States the training courses,you followed in a reverse time-line starting with the last course.
Each training course is‘described as follows:
Line 1: Course name, sponsor, trainer, city, country, start and finish dates.
Line 2: Brief description of the skills and knowledge acquired.

Skills

States your skills like computer use, specific application mastering, communication skills,
managerial skills, language mastering.

Interests
Describes your personal interests and hobbies like reading, sport, traveling.

References
Introduces the persons you studied or worked with to recommend you if needed.
Each person is introduced as follows:

Line 1: Person name, position, address, telephone number
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